Staff Access to Central Scheduling

	Task
	Scheduler/ Front Desk
	Clinical
	Engagement Specialist
	Supervisor/ Manager/ Director

	Add an appointment
	· 
	
	· 
	·   

	Modify/Reschedule an appointment
	· 
	
	· 
	·   

	Cancel an appointment
	· 
	
	· 
	·   

	Remove an appointment
	· 
	
	· 
	·   

	Approve core schedule for clinician
	
	
	  
	· 

	Approve all Leave Requests and schedule adjustments for clinician
	
	
	
	· 

	Enter core schedule for clinician
	· 
	
	
	·   

	Enter Modified core schedule for clinician
	· 
	
	
	· 

	Add/modify PTO for clinician
	· 
	
	
	· 



