ADVANCED SALARY HIRE REQUEST FORM

(Form PA002 – Created 06/2010)
*Please submit completed application with request and resume/vitae, if available*

	1. Applicant Name/SSN or EE ID# (if previous EE)
	

	2. Psn # to be filled
	

	3. Psn Job Title, Job Code
	

	4. Location of Psn (indicate the type of facility/dept/unit, MH/DD/AD, dual diagnosis, forensic)
	

	5. Requested Hire Salary
	

	6. # EE’s, salary range, and average salary of EE’s in same job hospital-wide (OR on same PG if not enough EE’s in same job for a good comparison)
	

	7. Highest level of education completed and degree conferred (if applicable)
	

	8. Summary of applicable experience (include # years experience)
	

	9. Special certification and/or licensure
	

	10. Other relevant experience, education, certification and/or licensure
	

	11. Expected Hire Date
	

	12. Local HR Recommendation
	


APPROVALS:
______________________________________________________________________________________________________________________________________

Comments

____________________________  Approved:  Yes   No   (Circle One)
HR/Recruiting

______________________________________________________________________________________________________________________________________

Comments 

____________________________  Budgeted:  Yes   No   (Circle One)
CFO/Business Manager

______________________________________________________________________________________________________________________________________
Comments
____________________________  Approved:  Yes   No   (Circle One)

RHA/RC
