
NON-CRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS 

As an applicant who is the subject of a Georgia only or a Georgia and Federal Bureau of Investigation 

(FBI) national fingerprint/biometric-based criminal history check for a noncriminal justice purpose (such 

as an application for employment or a license, an immigration or naturalization matter, security clearance, 

or adoption), you have certain rights which are discussed below.  All notices must be provided to you in 

writing.  These obligations are pursuant to the Privacy Act of 1974, Title 5, United States Code (U.S.C.) 

Section 552a, and Title 28 Code of Federal Regulation (CFR), 50.12, among other authorities. 

• You must be provided written notification that your fingerprints/biometrics will be used to check

the criminal history records maintained by the Georgia Crime Information Center (GCIC) and the

FBI, when a federal record check is so authorized.

• You must be provided an adequate written FBI Privacy Act Statement (dated 2013 or later) when

you submit your fingerprints and associated personal information.  This Privacy Act Statement

must explain the authority for collecting your fingerprints and associated information and whether

your fingerprints and associated information will be searched, shared or explained.

• You must be advised in writing of the procedures for obtaining a change, correction, or update of

your criminal history record as set forth at 28 CFR 16.34.

• You must be provided the opportunity to complete or challenge the accuracy of the information in

your criminal history record (if you have such a record).

• If you have a criminal history record, you should be afforded a reasonable amount of time to

correct or complete the record (or decline to do so) before the officials deny you the employment,

license, or other benefit based on the information in the criminal history record.

• If agency policy permits, the officials may provide you with a copy of your criminal history record

for review and possible challenge.  If agency policy does not permit it to provide you a copy of the

record, you may find information regarding how to obtain a copy of your Georgia criminal history

record at the GBI website: https://gbi.georgia.gov/services/obtaining-criminal-history-record-

information-frequently-asked-questions  Information regarding how to obtain a copy of your FBI

criminal history record is located at the FBI website: https://www.edo.cjis.gov

• If you decide to challenge the accuracy or completeness of your criminal history record, you

should contact and send your challenge to the agency that contributed the questioned information.

If the disputed arrest occurred in the State of Georgia, you may send your challenge directly to the

GCIC.  Contact information for the GCIC can be found at

https://gbi.georgia.gov/services/obtaining-criminal-history-record-information-frequently-asked-

questions   Alternatively, you may send your challenge directly to the FBI by submitting a request

via https://www.edo.cjis.gov.  The FBI will then forward your challenge to the agency that

contributed the questioned information and request the agency to verify or correct the challenge

entry.  Upon receipt of an official communication from that agency, the FBI will make any

necessary changes/corrections to your record in accordance with the information supplied by that

agency. (See 28 CFR 16.30 through 16.34.)

• You have the right to expect that officials receiving the results of the criminal history record check

will use it only for the authorized purposes and will not retain or disseminate it in violation of

federal statute, regulation or executive order, or rule, procedure or standard established by the

National Crime Prevention and Privacy Compact Council.
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Privacy Act Statement 

This privacy act statement is located on the back of the FD-258 fingerprint card. 

Authority: The FBI’s acquisition, preservation, and exchange of fingerprints and associated information is 

generally authorized under 28 U.S.C. 534. Depending on the nature of your application, supplemental 

authorities include Federal statutes, State statutes pursuant to Pub. L. 92-544, Presidential Executive 

Orders, and federal regulations. Providing your fingerprints and associated information is voluntary; 

however, failure to do so may affect completion or approval of your application.  

Principal Purpose: Certain determinations, such as employment, licensing, and security clearances, may 

be predicated on fingerprint-based background checks. Your fingerprints and associated 

information/biometrics may be provided to the employing, investigating, or otherwise responsible agency, 

and/or the FBI for the purpose of comparing your fingerprints to other fingerprints in the FBI’s Next 

Generation Identification (NGI) system or its successor systems (including civil, criminal, and latent 

fingerprint repositories) or other available records of the employing, investigating, or otherwise 

responsible agency. The FBI may retain your fingerprints and associated information/biometrics in NGI 

after the completion of this application and, while retained, your fingerprints may continue to be 

compared against other fingerprints submitted to or retained by NGI. Routine Uses: During the processing 

of this application and for as long thereafter as your fingerprints and associated information/biometrics are 

retained in NGI, your information may be disclosed pursuant to your consent, and may be disclosed 

without your consent as permitted by the Privacy Act of 1974 and all applicable Routine Uses as may be 

published at any time in the Federal Register, including the Routine Uses for the NGI system and the 

FBI’s Blanket  

Routine Uses. Routine uses include, but are not limited to, disclosures to: employing, governmental or 

authorized non-governmental agencies responsible for employment, contracting, licensing, security 

clearances, and other suitability determinations; local, state, tribal, or federal law enforcement agencies; 

criminal justice agencies; and agencies responsible for national security or public safety.  

As of 02/04/2021 
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NOTICE OF NONDISCRIMINATION: 

The Georgia Department of Behavioral Health and Developmental Disabilities (DBHDD) complies 

with applicable federal civil rights laws and does not discriminate based on race, color, national 

origin, age, disability, or sex. DBHDD does not exclude people or treat them differently because of 

race, color, national origin, age, disability, or sex. To communicate effectively with us, DBHDD 

provides to people with disabilities free aids and services such as interpreters; and written information 

in other formats (large print, audio, accessible electronic formats). To communicate effectively with 

us, DBHDD provides to people whose primary language is not English free language services such as: 

interpreters and information written in other languages. If you need these services, contact Constituent 

Services at 404-657-5964 or 888-785-6954. 

ATENCIÓN: si habla español, tiene a su disposición servicios gratuitos de asistencia lingüística. Llame al 
(404.657.5964 or 888.785.6954) 

ध् य् न द�: य�द आप �ह ्द� बोलत् ह� त्ोोोो आपक् �लए म् त म� भ ष् सह ्यत स व् ए 

उपलब् ध ह�। 
(404.657.5964 or 888.785.6954) 

CHÚ Ý: Nếu bạn nói Tiếng Việt, có các dịch vụ hỗ trợ ngôn ngữ miễn phí dành cho bạn. Gọi số 
(404.657.5964 or 888.785.6954) 

ATANSYON: Si w pale Kreyòl Ayisyen, gen sèvis èd pou lang ki disponib gratis pou ou. Rele 
(404.657.5964 or 888.785.6954) 

주의: 한국어를 사용하시는 경우, 언어 지원 서비스를 무료로이용하실 수 있습니다. 

(404.657.5964 or 888.785.6954) 번으로 전화해주십시오. 

ВНИМАНИЕ: Если вы говорите на русском языке, то вамдоступны бесплатные услуги перевода. Звоните 
(404.657.5964 or 888.785.6954). 

注意：如果您使用繁體中文，您可以免費獲得語言援助服務。請致電 
(404.657.5964 or 888.785.6954). 

برقم  .تتحدث اذكر اللغة، فإن خدمات المساعدة اللغویة تتوافر لك بالمجانإذا كنت : ملحوظة
(404.657.5964 or 888.785.6954)  اتصل 

�ચુ ના: જો તમ ે�જુ રાતી બોલતા હો, તો િोोो् ન:�લ્ક ભાષા સહાય સેવાઓ તમારા માટ� ઉપલબ્ધ છે. ફોન 

કરો 

(404.657.5964 or 888.785.6954). 
ATENÇÃO: Se fala português, encontram-se disponíveis serviços linguísticos, grátis. Ligue para 

(404.657.5964 or 888.785.6954). 

ATTENTION: Si vous parlez français, des services d'aide linguistique vous sont proposés gratuitement. Appelez le 
(404.657.5964 or 888.785.6954). 

باشد . اگر بھ زبان فارسی گفتگو می کنید، تسھیلات زبانی بصورت رایگان برای شما با: توجھ
(404.657.5964 or 888.785.6954) می  فراھم 

ማስታወሻ: የሚናገሩት ቋንቋ ኣማርኛ ከሆነ የትርጉም እርዳታ ድርጅቶች፣ በነጻ ሊያግዝዎትተዘጋጀተዋል፡ ወደ ሚከተለው ቁጥር ይደውሉ 
(404.657.5964 or 888.785.6954) 

ACHTUNG: Wenn Sie Deutsch sprechen, stehen Ihnen kostenlos sprachliche Hilfsdienstleistungen zur Verfügung. 

Rufnummer: 
(404.657.5964 or 888.785.6954) 

注意事項：日本語を話される場合、無料の言語支援をご利用いただけます。 

(404.657.5964 or 888.785.6954). 

まで、お電話にてご連絡ください。 


