SECTION XI

REPORTING STANDARDS

A. ASSESSMENT REPORTING STANDARDS

The completion of a comprehensive assessment of the child and family, including all relevant components is based on a time line that is triggered whenever a child is removed from the home and taken into DFCS custody. The following time line standards were developed to ensure that assessments and reports are done in accordance with the Adoption and Safe Families Act guidelines on moving toward permanency.

(1) Assessment Report

The vendor has 30 calendar days from the receipt of the referral to complete the assessment. This includes gathering all information, conducting a Multidisciplinary Team Staffing (See MDT Staffing Recommendation Form, Form #3) conducting a family conference (as appropriate), and producing a final written report.

(2) Assessment Waiver

The case manager is still responsible for completing and submitting the 30-day case plan to the court within 30 days of the child entering care. The case manager must also notify the court that additional information is forthcoming from the assessment. Once the comprehensive is received, the case manager is required to provide the information to the court.

A waiver request for exception to completing the assessment within 30 calendar days may be made for a specific case where extenuating circumstances prevent the completion of the assessment within 30 calendar days. A vendor may submit the request to the appropriate DFCS case manager using the FPBP Waiver Request Form (Form #4).

The waiver request is authorized by the county director, social services program director or social services administrator (depending on individual county staffing patterns). The approving authority authorizes a waiver for a time span of from one to 30 days. A 30-day time extension is not automatic, and any waiver approval is limited to the time deemed necessary to complete the assessment. The reason(s) for a waiver should be clearly explained on the waiver request form.

A waiver may be requested for a specified number of days, but should never exceed 30 calendar days. Waiver requests from vendors should be an exception. Vendors who consistently request waivers should be reviewed for compliance with Memorandums of Understanding (MOUs). Assessment waivers are limited to one per assessment referral.

When a waiver request is denied by the authorizing party, the vendor must be notified immediately and provided with an explanation of the reason(s) for denial.

(3) Thirty-day Notice.

The County DFCS Department will provide written notice via certified mail within 30 days of any deficiencies regarding compliance to the terms and conditions of the Memorandum of Understanding (MOU).

(4) Assessment Invoice Submittal.

The provider will submit a written report and an assessment invoice within 30 days of the receipt of the referral after completion of the MDT. The written report will include a separate Assessment Summary Coversheet Form #7 for each child assessed. An assessment invoice must be submitted for each child assessed. The county approving audhority will submit to their appropriate accounting department each completed invoice within five (5) days of receipt.

Forward the original invoice to Accounting for payment; retain one copy in the child’s record and submit another copy to FPBP Program Consultant, DFCS Foster Care Unit, 2 Peachtree Street, Suite 18.204, Atlanta, Georgia 30303 by the 10th of each month of the previous month’s work. County DFCS must also report the number of assessments ordered during the month being reported.



______
Number of assessments ordered in ______









       (Mo./Yr.)



______
Number of assessments paid in      ______










      (Mo./Yr.)

IF YOUR COUNTY DID NOT ORDER OR PAY FOR ANY ASSESSMENTS FOR THE REPORTING MONTH, PLEAS SEND A FAX STATING “0” FOR ORDERED AND PAID.
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